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IMonoxenne
00 00paboTKe MepPCOHANbHBIX JAHHBIX pAGOTHHKOB

I. O0mmue moJioxKeHus

1.1. Hacrosmee ITonoxenue 06 06paboTke nepcoOHANBHBIX JaHHBIX PabOTHUKOB (anee —
[Tonoxenne) MY JIO IOCLI Ne 4 pazpaGoTaHo B COOTBETCTBHH ¢ TpyHOBBIM KOZEKCOM
Poccwuiickoit @enepanun, Koncrurynueit Poccuiickoit ®enepanuu, ['paxk1aHCKuM KOJIEKCOM
Poccuiickoit ®@enepanuu, PenepansHbiM 3akoHOM «O6 HHpOpMayH, HHPOPMAIMOHHBIX
TEXHOJIOTHAX M O 3amure HHpopMamuw», PenepanbHbM 3aKkoHOM «O IEPCOHAIBHBIX
naHHBIX», [IpaBuIaMu BHYTpeHHETro TPyAOBOro pacnopsaka MY JIO IOCII Ne 4

1.2. lens paspabotku Ilonoxenus — onpeneneHue nopsaka o6paboTKH MepCOHATBHBIX
AaHHBIX paboTHEKOB MY JIO JIOCIII Ne 4, o6ecrnieueHne 3aiuThl IpaB ¥ cB060 paboTHUKOB
MV JIO OIOCII Ne 4 mpu 06paboTke MX NMEPCOHANBHBIX JAaHHBIX, & TAKXKE YCTAHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, HMMEIOIIMX JOCTYIl K II€PCOHAIBHBIM JIaHHBIM
pabotauko MY JIO JIOCII Ne 4 3a HeBBINOJIHEHHE TPeGOBaHHM HOPM, pErYIHPYIOIIMX
06paboTKy U 3aIIUTy MEPCOHAIBHBIX JaHHBIX.

1.3. Tlopsinox BBOzia B AeiicTBUe ¥ u3MeHeHHs [10n0XKeHHS.
1.3.1. Hacrosimee IlomoxeHue BCTymaeT B CHIy C MOMEHTa €r0 YTBEPXKICHHS
aupekropoMm MY IO IIOCII Ne 4 um pnedctByer 6GeccpodHO, [0 3aMEHBI €0 HOBBIM
[Tonoxxenuem.

1.3.2. Bce m3menenus B IlonoxeHHe BHOCATCS NPHKAa3oM AUpekTopa mo MY JIO
JTIOCIII Ne 4.

1.4. Bece pa6otHuku MY JIO JIOCII Ne 4 JOMKHEI GBITH O3HAKOMJIEHEI ¢ HACTOSIIMM
[Tonoxenuem nox pocmucs.

1.5. PexxuM KOHQ)HICHUMAILHOCTH IEPCOHATBHBIX NAHHBIX CHHMAETCH B cllydyasx HXx
o0e3MMYMBaHUsA W 1O WMCTEYEHHH 75 Jer CpOKa HX XpaHCHHs, HJIM IIPOJJIEBACTCS Ha
OCHOBAaHMM 3aKJIIOYECHHMs 3KCIEPTHOM KoMuccuu, MY JIO JIIOCII Ne 4, ecnu HHOE He
OIIPEIETIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHSA M COCTAB NEPCOHAIbLHBIX JAHHbBIX paGoTHHKOB

2.1. Jins uene#t nactosmero ITonoXKeHHs UCTIONB3YIOTCA CIEAYIONIHE OCHOBHBIE TIOHATHS
[1]:
— TNEpCOoHallbHble JaHHEIE paboTHMKa — Jmobas MHpOpMAlKs, OTHOCHINAACS K
ONpE/ICTICHHOMY HIIH OIpPEJE/IAEMOMY Ha OCHOBAaHMM TaKoi MH(pOpManuu paGOTHHKY, B TOM
YHCIIe er0 (haMuIIAs, UM, OTYECTBO, TOJI, MECHLI, IaTa M MECTO POXKJICHHMS, ajipec, ceMeiHoe,
COLMANIbHOE, HMYIIECTBEHHOE MOJIOKeHHe, obpasoBanue, npodeccus, HOXOABI, Apyras
uH(popmanys, Heo6xoHMas pabOTOATENIO B CBA3HM ¢ TPYHOBBIMH OTHOLICHHSIMH,
— 00paboTka MepCOHANbHEIX JaHHBIX — COOp, CHCTEMATH3alus, HAKOIUIEHHE, XDAHEHHE,
yrouHeHue (OGHOBJEHHE, M3MEHEHHE), HCIOJB30BAHME, PACTIPOCTPAHEHHE (B TOM UHCIE



nepenava), o0e3MMYMBaHUE, OJOKHPOBAHHE, YHUYTOXKEHHE MEPCOHANBHBIX  JaHHBIX
pabotHrkoB MY JIO JIFOCIII Ne 4;

— KOH(UICHIMAIBLHOCTh TEPCOHANBHBIX JaHHBIX — 00s3aTeNbHOE [UISI COOJIOACHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOrO JIMIA, MOJIYYUBIIETO JOCTYN K IMEPCOHAIBHBIM JIaHHBIM
paboTHUKOB, TpeOOBAaHUE HE JIOMYCKATh UX paclpocTpaHeHust Oe3 corjacus pabOTHHKA WU
MHOTO 3aKOHHOT'O OCHOBaHUS;

— pacmpocCTpaHEeHHE TEePCOHAIBHBIX JAHHBIX — JICWCTBUSA, HANpaBlICHHBIC Ha Iepenady
MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB OMPEICIIEHHOMY KPYTy JIMIl (Tepeaaya MepcoHaIbHbIX
JAHHBIX ) WM HA 03HAKOMIICHUE C TIEPCOHATBHBIMU JAHHBIMU HEOTPAHUUYCHHOTO KpyTa JIUII, B
TOM 4Hclie OOHAapOJOBaHHE MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB B CPEICTBAaX MacCOBOM
uH(poOpMaIMK, pa3MelleHne B HH()OPMAIMOHHO-TEICKOMMYHUKAMOHHBIX  CETSIX  WIIU
MPEIOCTaBIEHUE JIOCTyNa K TIEePCOHAJbHBIM JaHHBIM pAOOTHUKOB KaKUM-TMOO HWHBIM
CIocobom;

— UCIOJB30BaHUE NEPCOHAIBHBIX MaHHBIX — JeMCTBUs (Omepaluu) C MEePCOHATBLHBIMU
JaHHBIMH, COBEPILIAEMBIE NOJDKHOCTHBIM JIuoM MY 1O AIOCII Ne 4, B nensx NPUHATHS
peIlIeHU WM COBEPILCHUS UHBIX NEHCTBUH, MOPOXKIAIOUINX IOPUANYECKUE TOCIEICTBUS B
OTHOIIECHNH PAOOTHUKOB MO0 MHBIM 00pa3oM 3aTparuBaloOIIUX WX IMpaBa U CBOOOIBI WU
paBa U CBOOOIBI APYTUX JIUIL;

— OJOKMpOBaHWE TMEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE TMpeKpaiieHue coopa,
CUCTeMAaTH3alllK, HAKOIUICHUS, WCIOJIb30BAHUSA, PACHPOCTPAHEHUSI MEPCOHATBHBIX JAHHBIX
pabOTHUKOB, B TOM YHCIIE HX TIepeIadn;

— YHHUTOXKEHHE MEPCOHATIbHBIX JaHHBIX — JIEHCTBUS, B PE3yNbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICP)KAHWE TMEPCOHANBHBIX JIaHHBIX B HH(DOPMAIMOHHOW cHCTEME
MEPCOHANBHBIX JAaHHBIX pPAa0OTHUKOB WJIM B pPeE3ylbTaTe€ KOTOPBIX YHUYTOXKAIOTCS
MaTepraIbHbIC HOCUTEIH ITEPCOHATBHBIX JAHHBIX PA0OOTHUKOB;

— 00e31MYMBaHue MEePCOHATBHBIX JaHHBIX — JCWCTBUA, B PE3YJIbTATE KOTOPHIX HEBO3MOMKHO
OTIPECIUTh MPUHAICKHOCTh IEPCOHATBHBIX JAaHHBIX KOHKPETHOMY paOOTHUKY;

— oOmIeoCTyNHbIE MEPCOHAIbHBIE JIaHHBIE — [E€PCOHANbHBIE JIaHHBIE, JOCTYII
HEOTPAHMUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEIOCTaBIIEH C Coriacus paOOTHUKA WU Ha
KOTOpPBIE B COOTBETCTBUM C (helepaibHbIMU 3aKOHAMHU HE paclpocTpaHsieTcsi TpeboBaHue
coOroAeHHs KOH(DUIEHIINAIbHOCTH.

— wuHpOpManus — cBeAeHHUs (COOOIIeHUs, MaHHBIE) HE3aBUCUMO OT (GOpPMBI UX
npejcrabieHus [2].
— JOKyMEHTHpoBaHHas uHQopmarus — 3adUKCHpPOBaHHAs Ha MaTepUATbHOM HOCUTENE

nyTeéM JOKYMCHTHUPOBAHHA I/IH(bOpMaIII/Ifl C PCKBU3UTAMH, IO3BOJAIOIIMMHA OIIPCACINTD
TaKyro I/IH(l)OpMaI_[I/IIO nin €€ MaTepHaJ'IBHBIfI HOCHUTCIIb.

2.2. B cocraB mepcOHalbHbIX JaHHBIX paboTHHMKOB MY JIO MIOCHI Ne 4 BXonsT
JIOKYMEHTBI, coziepkalue HHPOpMaIMIo O MacOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOLIECHUH
K BOMHCKOI 0053aHHOCTH, CEMEHHOM MOJIOKEHUH, MECTE KHUTEIbCTBA, COCTOSTHUM 3/J0POBbS,
a TaKKe O MPeAbIAYIINX MECTaX UX paboThI.

2.3. Kowmmiekc [I0KyMEHTOB, CONPOBOXJAIOLIUN Mpoluecc O(GOpMIeHUS TPYIOBBIX

oTHOIEeHHH paboTHuKa B MY JIO JIFOCLI Ne 4 mipu ero rnpuemMe, nepeBojie U yBOJIbHEHHUH.
2.3.1. Undopmanus, npeacrapnsiemass pabOTHUKOM MPH MOCTYIJIEHUU Ha paboTy B MY

JO JIOCHI Ne 4 nomkHa UMETh JOKyMEHTalbHYyI0 ¢opmy. [Ipu 3akitodeHuu TpyaoBOTO
JIOrOBOpa B COOTBETCTBUM cO CT. 65 TpymoBoro koxaekca Poccuiickoit denepauuu MO,
nocTymnaromiee Ha padoTy, NpexbsaBisieT paboToaaTeNro:
— IaCIOPT WUJIM UHOM TOKYMEHT, yIOCTOBEPSIFOIUI JTUYHOCTB;
— TPYAOBYIO KHWXKY, 3a HMCKJIIOYEHUEM CIIy4acB, KOTJa TPYAOBOU JOTOBOP 3aKIHOYACTCS
BIIEpBbIE MM PaOOTHHUK IMOCTyHaeT Ha paboOTy Ha YCIOBUSX COBMECTHTEILCTBA, JHOO



TPYIOBasi KHUXKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ yTpaTOd WIU MO JAPYrUM
pUYMHAM;

— CTPaxo0BOE CBU/IETEIBCTBO MOCYIapCTBEHHOI'O IEHCUOHHOI'O CTPAaXOBaHUS;

— JOKYMEHTBI BOMHCKOTO Y4eTa — JJIsl BOGHHOOOS3aHHBIX U JIMII, TOJJIEKAIINX BOUHCKOMY
ydery;

— IOKyMEHT 00 00pa3oBaHUU, O KBATHU(PUKAIUU WU HAJIMYUU CHEIUAIBHBIX 3HAHUNH — IpH
NOCTYIUICHUHU Ha paboTy, TpeOYIOUIYIO CIIEUATbHBIX 3HAHHUH WM CIIEHUAIBHOM MOITOTOBKH;
— CBHIETENLCTBO 0 prucBoennn MHH (tipu ero nannumu y paboruuka) [3];

- MEJIULIMHCKAsA KHIXKKA.

2.3.2. Ilpu odopmiennn pabdoTHuka MY JIO JIOCHI Ne 4 B 3amnojHsAeTCS
yaudunupoBannas ¢opma T-2 «JIluuynas kaprouka pabOTHHKa», B KOTOPOH OTPaXKarOTCS
cleyollIre aHKeTHbIe U Onorpaduyeckue JaHHble paboTHUKA:

— obmue cenenus (@.M.0. paboTHuKa, 1aTa POKACHUS, MECTO POXKICHHS, T'PaXIAHCTBO,
obpasoBanue, nmpodeccus, CTax padboThl, COCTOSIHUE B OpakKe, MaclopTHBIC TaHHBIE);
— CBE/ICHUS O BOUHCKOM YYETE;

— JIaHHbIE O TIpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHUS O MEepPEeBOIax Ha IPYTyro paboTy;

— cBeJleHus 00 aTTecTaluy;

— CBEJICHHUS O MOBBIIICHNU KBaU(UKALINN;

— CBEJICHHS O MPO(HEeCCHOHAIBHON MEPENnorOTOBKE;

— CBEJICHUA 0 Harpajax (MOOUIPEHHUsX ), TOUETHBIX 3BAHUSX;

— CBE/ICHUs 00 OTIYCKaX;

— CBEJICHUA O COI[MANIbHBIX FapaHTHUsX;

— CBEJICHHSI O MECTE KUTEIHCTBA M KOHTAKTHBIX TeIe(OHAX.

2.3.3. B MV 10 AIOCII Ne 4 co3qat0TCsl U XPAHATCS CIEAYIOIINUE TPYIIbl JOKYMEHTOB,
coJiep Kalie JaHHble 0 pabOTHHUKAX:

2.3.3.1. JIokyMeHTHI, cofepalliue MepcoHajabHble TaHHbIe PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKIAIOIINE Mpoliecc O(POpPMIIEHUSI TPYJOBBIX OTHOUIEHUM IpU IpUEMe
Ha paboty B MY IO JIOCII Ne 4, mepeBoje, YBOJIbHEHHM; KOMIUIEKC MaTE€pHalIOB IO
AHKETUPOBAHHUIO, TECTUPOBAHUIO; IPOBEJCHUIO COOECEI0BAaHUI C KaHAWJATOM Ha J0JKHOCTb;
MO/JJINHHUKU U KOINUU MPHUKA30B IO JJUYHOMY COCTaBY; JHMYHBIC JI€JIa U TPYIOBbIE KHUXKKH
pabOTHUKOB; JeNla, COJEp’Kallllieé OCHOBaHMsS K IMpHKa3y MO JMYHOMY COCTaBy; [eia,
coJleprKalllie MaTepHallbl aTTecTalli pabOTHUKOB; CIYKEOHBIX paccleJOBaHHii; KapTOTEKH,
JKYpHAJIbI; TMOUIMHHUKA W KOTHHU OTYETHBIX, aHAJTUTUYECKUX M CIPABOYHBIX MAaTEpUAJIOB,
MEepPEeIABAEMbIX PYKOBOJACTBY, PYKOBOJUTEISM CTPYKTYPHBIX MOJAPA3AEICHUN; KOMUHU
OTUYETOB, HAIPABIIIEMBIX B T'OCY/IapCTBEHHbIE OPraHbl CTaTUCTHKHU, HAJIOTOBbIE MHCIEKIIUH,
BBIIIIECTOSIIIIME OPTAHbI YIIPABICHUS U APYTUe YUPESKICHHUS).

2.3.3.2. JlokyMeHTamusi MO OpraHu3aluu paboThl CTPYKTYpPHBIX MOJpa3aeseHuit
(OMOXKEeHHUsT O CTPYKTYPHBIX MOJAPA3JENCHUAX, MOKHOCTHBIE HWHCTPYKIHMU PaOOTHHKOB,
IIPUKA3bl, PACHOPSKEHUs, yKa3aHus pykoBoactBa MY JIO JAIOCHI Ne 4), NOKyMEHTHI IO
IUIAHUPOBAHMIO, YYeTy, aHalIu3y M OTYETHOCTH B YacTu paboThl ¢ mepcoHasioMm MY J10
JIOCII Ne 4.

II1. Coop, 00padoTKa M 3a1IUTA EPCOHAJIBLHBIX TaHHBIX

3.1. IlopsAok mony4eHus: IEpCOHANBHBIX JTAHHBIX.
3.1.1. Bee nepconanbHble naHHbIe padoTHHKa MY J10 JIOCII Ne 4 criepyet mnojyyaTb y
Hero camoro. Ecnu mepcoHalibHble JaHHbIE PaOOTHHKAa BO3MOXKHO IOJYYHUTH TOJIBKO Y
TpeTbeil CTOPOHBI, TO PabOTHUK JOJDKEH OBITH YBEIOMJIEH 00 3TOM 3apaHee M OT HEro
JIOJI’KHO OBITh MOJIYYEHO MUChbMEHHOE coryacue. JJoIKHOCTHOE U0 paboToaaTens AOKHO
coo0muThs padotHuky MY JIO JAKOCII Ne 4 o mensx, MpeanojiaraéMbIX HCTOYHHKAX U



crocobax TMONy4deHHs] TEPCOHANBHBIX MJAaHHBIX, a TaKXKe O XapaKTepe MOJUIekKAIINX
MOJIYYEHUIO MEPCOHANBHBIX TAaHHBIX M MOCIEACTBHUSIX OTKa3a pabOTHHMKA JaTh MHCbMEHHOE
corjiacue Ha X rnoiydenue [4].

3.1.2. PaGoromaTtenp He HMMEET IpaBa IOdy4daTh W 0OpabaThiBaTh IEPCOHAIBHBIC
naHHble padoTHUKa MY JIO JIOCII Ne 4 0 ero pacoBoii, HAIIMOHAIBHON MPHHAIC)KHOCTH,
MOJIMTUYECKUX B3IJISAAX, PEIUTHO3HBIX MWK (UIOCOPCKUX YOSKIEHUSX, COCTOSHUU
3I0pOBbsl, MHTUMHOW JKM3HU. B cilydasx, HEMOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU
TPYAOBBIX OTHOILIEHWH, B COOTBETCTBUM €O CT. 24 Koncturyuum Poccuiickoit denepanuu
paboTosmartens BIpaBe MoOJdy4yaThb U 0OpabaThIBaTh JAaHHBIE O YAaCTHOW KHM3HHM pabOTHHKA
TOJIBKO C €ro MUChbMEHHOTO coryacus [5].

OO0OpaboTka yKa3aHHBIX TEPCOHANBHBIX JAaHHBIX Pa0OTHUKOB pabOTOAATEIeM BO3MOXKHA
TOJIBKO C MX corjacus 1100 6e3 UX COracus B CIEIYIOMINX CIyqasx:

— IIEPCOHAIILHBIC JJAHHBIC SBISIOTCS OOIIETOCTYITHBIMH,

— MepCOHaJbHbIE JTAaHHBIE OTHOCATCA K COCTOSHHUIO 370pOBbsl paboTHHKA M UX 00paboTka
HeoOXoauMa IS 3aIUThl €r0 XU3HU, 370POBbS MIU HHBIX KU3HEHHO BA)KHBIX MHTEPECOB
100 KU3HU, 30POBbSI I MHBIX JKU3HEHHO BA)KHBIX MHTEPECOB APYTUX JIUI[ U MOIy4YEeHUE
coryacusi pabOTHHKA HEBO3MOXKHO;

— 10 TPeOOBaHUIO MOJTHOMOYHBIX FOCYAapCTBEHHBIX OPraHOB B CIIYYasiX, MPEIyCMOTPEHHBIX
(benepabHBIM 3aKOHOM [6].

3.1.3. PaGoromarens BmpaBe o0pabaThiBaTh NEPCOHAIBHBIE HaHHbIE PAOOTHUKOB
TOJILKO C X MTUCHBMEHHOTO COTJIACHSI.

3.1.4. TlucbmeHnHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JTaHHBIX
JIOJIKHO BKJIFOUATh B ce0s:

— (amunnio, UMs, OTYECTBO, aJpec CyObEKTa MEPCOHANbHBIX ITAaHHBIX, HOMEP OCHOBHOIO
JOKYMEHTa, YJOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEACHUS O JaTe€ BBLIAYM YKa3aHHOTO
JIOKYMEHTA M BBIJABIIEM €TI0 OpraHe;

— HaumMeHOBaHUE ((haMUIIMIO, UMs, OTYECTBO) M aJIpec OIepaTopa, MOJYYAIOMIEro COorjiacue
CyOBbEeKTa MepCOHANBHBIX JaHHbIX;

— 11e7b 00pabOTKH MEePCOHATBHBIX TaHHBIX;

— TepeyYeHb MEepPCOHANBHBIX JAHHBIX, HA 00pa0OTKY KOTOpBIX AaeTcs corjiacue cyObekTa
MEPCOHATBHBIX JTAaHHBIX;

— TepeueHb JEHCTBUIl C TEPCOHAIBHBIMU JaHHBIMH, Ha COBEpIICHHE KOTOPBIX JaeTcs
coriacue, oOllee ONMUCAaHUE UCIHOJB3YEMBIX  OIEpaTOpoM  CHOCOOOB  00pabOTKU
MEPCOHANBHBIX JTaHHBIX;

— CpPOK, B TeUEHHE KOTOPOTO JICHCTBYET CcOTacue, a TAaKKe MOPSI0K €ro OT3hIBA.

®dopma 3agBIEHUS O COrjacuM pabOTHUKA HAa OO0pabOTKYy MEepCOHATbHBIX IAHHBIX CM. B
npuioxennu 1 k Hacrosimemy [lonoxenuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CNEAYIONIUX CIydasax:

1) o6paboTKa nepcoHaIbHBIX JAHHBIX OCYIIECTBIISIETCS HA OCHOBAaHUU TpynoBoro kojekca
P® unu mHOro (emepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeNlb, YCJIOBUS MOTYYSHHS
MEPCOHAIBHBIX JAHHBIX W KPYr CYOBEKTOB, MEPCOHAIBbHBIC JaHHBIC KOTOPBIX ITOJUICKAT
00paboTKe, a TaKXkKe OMPeAEIAIOIIEro MOJTHOMOYHs paboToAaTeNs;

2) o0paboTka MEPCOHATBHBIX JaHHBIX OCYIIECTBIISIETCS B IEJISIX HMCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) o6paboTKka MEPCOHATBHBIX JAHHBIX OCYIIECTBISICTCS Ui CTATUCTHYECKUX WM WHBIX
HAYYHBIX IIeJIel TIPU YCIIOBUU 0053aTeIbHOT0 00e3TNYHBAHMSI TIEPCOHATBHBIX TaHHBIX;

4) 00paboTKa TEPCOHATBHBIX JAHHBIX HEOOXOAMMa IS 3aIUThI KU3HH, 3I0POBBS HIIN
WHBIX JKU3HEHHO BaXXHBIX HMHTEPECOB paOOTHHKA, €CIM TOJNyYeHHWE €ero COTrJacHs
HEBO3MOXKHO.

3.2. Ilopsanok 00pabOTKH, IEpeIaun U XpaHEHUsI IEPCOHATBHBIX JaHHBIX.



3.2.1. Pabotauk MY J10 JIOCII Ne 4 mpenocTapisieT aaMuHucTpanuun MY 10 JHOCII
Ne 4 noctoBepHble cBesieHUs o ceOe. JJupekTop nmpoBepsieT 10CTOBEPHOCTh CBEIECHUMN, CBEPSs
JaHHbIE, IPEOCTABICHHbIE PAOOTHUKOM, C UMEIOIIUMHUCS y paOOTHUKA JOKYMEHTaMH.

3.2.2. B coorBetrcTBUU cO cT. 86, 1. 14 TK P® B nensix obecrnedeHust nmpaB u cBOOO/T
YyeJoBeKa W TpaxIaHWHa gupekrop MY JIO JIOCHI Ne 4 (PaGoronmatens) u  €ro
MpEJICTaBUTENIN TpU 00pabOTKEe MEPCOHANbHBIX JaHHBIX PaOOTHHKA JOJDKHBI COOJIOJATh
cienyromue oomye TpedoBaHus:

3.2.2.1. O6paboTKa MepcoOHANBHBIX JAHHBIX MOYKET OCYIIECTBISATHCS UCKIIOUNTEILHO B
nensx oOecreueHust COONIIOJICHHsSI 3aKOHOB M HWHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB,
COJIeHCTBUSL paOOTHUKAM B TPYIOYCTPOMCTBE, OOYYEHHH M MPOJABMKEHHH IO CIyXOe,
oOecrieyeHnss JUYHOM O€30MacHOCTH PAOOTHHUKOB, KOHTPOJIA KOJIMYECTBA M KadyecTBa
BBIMIOJIHIEMOM pabOThI M 00ECTIEYCHUS] COXPAHHOCTH UMYyIecTBa [7].

3.2.2.2. Ilpu ompenenennn odbemMa M ColepKaHHs, 00padaThIBAEMbIX MMEPCOHAIBHBIX
naHHbIX Paboromarens moimkeH pykoBoscTtBoBathesi Koncrurymueit Poccutickoit deneparumy,
TpynoBsiM kojekcoMm Poccuiickoit @enepanuu 1 MHBIMU (eliepalibHbIME 3aKOHaMHU 8].

3.2.2.3. Ilpu n0OpuHATHM pEIICHUH, 3aTpardBalOIIMX HHTEPECHl  PaOOTHHKA,
PabGoronarens He uMeeT MpaBa OCHOBBIBATHCS HA IEPCOHAJBHBIX JIaHHBIX pPaOOTHUKA,
HOJTYYEHHBIX MCKIFOUUTEIBHO B pe3yibTate ux obpabotku [9].

3.2.2.4. 3ammra NEPCOHATBHBIX JAaHHBIX pAOOTHHKA OT HEMPAaBOMEPHOTO WX
UCIIONIb30BAaHUsl WM yTpaThl obecmeunBaercss PaboTonmatenem 3a cyeT ero CpeiacTs, B
HOPSIIKE, YCTAaHOBJICHHOM (heiepaibHbiM 3akoHoM [10].

3.2.2.5. PaOOTHHMKY U UX MPEICTABUTENH JOJDKHBI OBITH 03HAKOMIICHBI MOJI PACIIHCKY C
nokymeHTamu MV 10 JFOCII Ne 4, ycTaHaBIMBAIOIKUMU MOPAI0K 00pabOTKHU IEPCOHATBHBIX
JAHHBIX PAOOTHHKOB, a TAKXKE 00 UX MpaBax M 003aHHOCTAX B 3TOM oOmactu [11].

3.2.2.6. Bo Bcex cimyyasix OTKa3 paOOTHHKA OT CBOMX IPaB Ha COXPAaHEHHE W 3aLIUTY
TaiiHbl HeaecTBUuTEneH [12].

IV. Ilepenaya n XxpaHeHHe NEPCOHATBbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHanbHbIX JaHHBIX paboTHHKa PaboTomarens qomkeH coOnronaTh
cieayromue Tpedosanus| 13]:

4.1.1. He coo0mare mnepcoHalbHbIE JaHHbIE pabOTHHKA TpeTheill cTopoHe 0e3
MUCBbMEHHOTO corlacusi pa0OTHHKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO B
LEeNAX TMPenyNpeXAeHUs Yrpo3bl JKU3HU M 3/I0pOBbI0 pa0OTHHKA, a TaKXe B Ciydasx,
YCTaHOBJIEHHBIX (pe/iepaibHbIM 3aKOHOM.

4.1.2. He coobuath nepcoHaabHbIE JTaHHbIE pAOOTHUKA B KOMMEPYECKHX LIETsIX 6e3 ero
nucbMeHHoro coriacus. OOpaboTka NEpCOHAIBHBIX JAaHHBIX pPAOOTHHUKOB B  IIENAX
IPOJIBUYKEHHSI TOBApOB, paboT, YCIYT HA PhIHKE MYTEM OCYILIECTBICHHS MPSIMBIX KOHTAKTOB C
NOTEHLUAIbHBIM TOTPEOUTENIEM C IMOMOILIBIO CPEJCTB CBA3M JOIMYCKAETCSl TOJBKO C €ro
IIPEIBAPUTEIBHOTO COTJIACHS.

4.1.3. IlpenynpenuTs JMll, MOJYYUBIINX NEPCOHAIbHBIE JaHHbIE PAaOOTHUKA, O TOM,
YTO 3TH JIaHHBIE MOTYT OBITh UCIOJIB30BaHBI JIUIIb B LENAX, A1 KOTOPBIX OHU COOOILEHBI, U
TpeOoBaTh OT 3TUX JHI[ TMOATBEPXKAECHUS TOrO, YTO 3TO MpaBWiIo cobioneHo. Jluna,
MOJIy4YMBILIUE TEPCOHANbHBIE JTAaHHBIE PAa0OTHHUKA, 00s13aHBI COONIOIATh PEXHUM CEKPETHOCTU
(xkonpunennmansHocTH). Jlannoe IlomokeHue He  pacmpocTpaHseTcs Ha  0O0MeH
NEpCOHANBHBIMM JITAHHBIMH DPAa0OTHUKOB B TMOpPSJAKE, YCTAaHOBJICHHOM  (herepalbHbIMU
3aKOHaMHU.

4.1.4. OcymecTBIATh Iepeady MEepCOHAIBHBIX JaHHBIX PAa0OTHUKOB B Tpejaenax
Opranu3zanuy B COOTBETCTBUHU ¢ HacTosMM [lomoxxennem.

4.1.5. Pa3pemate AOCTYN K MEPCOHAJIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CHELHATBHO
YIIOJHOMOYEHHBIM JIMIIaM, MPU 3TOM yKa3aHHbIE JUIA JOJKHBI MMETh IMPaBO MOJIy4yaTh



TOJIBKO TE€ TEPCOHAJbHbIE JaHHBIE PAOOTHHMKA, KOTOpPhIE HEOOXOMUMBI JUIS BBITOJHEHHS
KOHKPETHOU (DYHKITHH.

4.1.6. He 3anpammBate HWHPOPMALKIO O COCTOSHUU 370pPOBbs pabOTHHKA, 3a
UCKJIIOYCHHEM TeX CBEJICHUH, KOTOpPbIe OTHOCATCS K BOMPOCY O BO3MOXXHOCTHU BBITIOJHEHUS
pabOTHUKOM TPYAOBOH (DYyHKITHH.

4.1.7. IlepenaBath nepcoHaNbHbBIC JaHHbIE pAaOOTHUKA MPEICTABUTENISIM PAOOTHUKOB B
MOPSAKE, YCTAaHOBIEHHOM TpynoBbeiM koaekcoMm Pocculiickoit denepauuu, U OrpaHUYUBATH
3Ty HHQOpPMAIMIO0 TOJBKO TEMU TEPCOHANBHBIMU JAHHBIMH PAOOTHHKA, KOTOpPHIE
HEOOXOMMBI JJIs1 BBIITOJTHEHUS YKa3aHHBIMH MPEJCTABUTEISAMU X (QYHKINU.

4.2. XpaHeHHEe U UCIIOJIb30BaHKE IEPCOHANBHBIX TAHHBIX PaOOTHHKOB [14]:

4.2.1. TlepcoHanbHble NaHHBIE PAaOOTHUKOB 00pabaTHIBAIOTCA M XPAHATCS B JIMYHBIX
nenax B ceide.

4.2.2. IlepcoHanpHbIe TaHHBIE PAOOTHUKOB MOTYT IMPOXOIUTH JAIBHEHUIIIYI0 00pabOTKy
U TIepelaBaThCsl HA XpaHEHHE KaK Ha OYMaKHBIX HOCUTENSIX, TAK M B SJICKTPOHHOM BHJIE —
JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMITbIOTepHOM Nporpamme «1C: 3apmnarta u Kaapb».

4.3. [1pu nosty4eHHH NEPCOHATBHBIX JAHHBIX HE OT paOOTHHUKA (32 UCKIIOUEHUEM CITy4aeB,
€CIi TEepCOHANbHBIE JaHHbIE OBbUTM MPEAOCTaBICHBl pabOTONATENI0 Ha OCHOBAaHUU
denepanbHOTO 3aKOHAa WM €CIIM TEPCOHAIBHBIC JIaHHBIC SIBISIFOTCS OOIIEAOCTYITHBIMH )
paboTonaTens M0 Havana oOpabOTKH TaKMX MEPCOHAIBHBIX NAHHBIX O0s3aH MPEIOCTaBUTh
pabOTHHKY CIEAYIONIYIO HH(DOPMAITUIO:

— HanuMeHoBaHue (pamMuIus, UMs, OTYECTBO) U aAPEC ONepaTopa UK ero npeAcTaBUTEIs;

— 11e7b 00pabOTKH MEePCOHATBHBIX JAHHBIX M €€ TIPaBOBOE OCHOBAHMUE,

— IpeanoiaraeMple MoJib30BaTeu MePCOHANBHBIX TaHHBIX;

— YCTaHOBJECHHBIE HacTosmuM @DenepanbHBIM 3aKOHOM IpaBa CyOBEKTa IMEepPCOHATBHBIX
JAHHBIX.

V. JlocTyn K NepCOHAJBHBIM JAHHBIM PA0OTHHKOB

5.1. IlpaBo nocTyna K NepcoOHaIbHBIM JAaHHBIM PA0OTHUKOB UMEIOT:
— nupektop MY 10 AIOCII Ne 4;
— COTPYJIHUKHU OyXTajaTepuH;
- 3aM. qupekTopa rno YP, 3am. nupexropa no OMP; 3am. nupekropa no AXY;
— PYKOBOJUTENU CTPYKTYPHBIX HOJpPa3JeIeHUIl MO HalpaBlIEHUIO IESITEIbHOCTH (JOCTYH K
NEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOETO MOIPa3/IesICHus).

5.2. Pabotauk MY 10 JKOCIII Ne 4 umeeT mnpaso:

5.2.1. llony4ath AOCTYN K CBOUM MEpPCOHAIBHBIM JaHHBIM M O3HAKOMIIEHHE C HUMH,
BKJIFOYAasT TIpaBO Ha O€3BO3ME3JHOE TMONydeHUEe KOMUU Jr000M 3ammcu, coaepIKarieit
MEePCOHANbHBIE TaHHbIE PaOOTHUKA.

5.2.2. Tpeb6oBats or PabGoromarens yTOYHEHHS, HCKIIOYCHHS WM HWCIPaBICHUS
HEMOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYUYEHHBIX WJIA HE
SBIISTIOMIMX HeOOXOoauMbIMHU 17151 PaboTomarens nepcoHaIbHBIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonarens
— CBEJICHHS O JIMIAX, KOTOPhIE MMEIOT JOCTYN K IMEPCOHATBHBIM TaHHBIM WJIH KOTOPBIM
MOYET OBITh MPEIOCTABIICH TAaKOW JOCTYI;

— mepedeHb 00padaThIBaeMBIX IMEPCOHATBHBIX JAHHBIX U HCTOYHHK HX ITOTydeHHS,

— cpoku 00pabOTKM NEPCOHANBHBIX JaHHBIX, B TOM YUCIIE CPOKH UX XPAHCHHUS,

— CBEJICHHS O TOM, KaKHe IOpPHINYECKUE TTOCIEACTBUS s CyOhEKTa IEPCOHATBHBIX JTaHHBIX
MOYKET IOBJIEYb 32 COO0H 00paboOTKa ero NepCoHaIbHBIX JAHHBIX.



5.2.3.  TpebGoBath u3BemieHuss PabGoronmarenemM BceX JHI, KOTOPbIM paHee ObLTH
COOOIIEHB! HEBEPHBIC MM HEMOJHBIC MEPCOHAIBbHBIC JaHHBIE, 000 BCEX MPOU3BEACHHBIX B
HUX UCKIIIOUEHHSIX, UCIIPABICHUSAX UM JOTIOTHEHHSIX.

O0xanoBaTh B yIOJHOMOYEHHBII OpPraH 10 3allyTe MpaB CyOBEKTOB MEPCOHANBHBIX TAHHBIX
WIA B CyJeOHOM TOpsiIKe HempaBOMEpHbIE ACWCTBUS MM OesneiicTBust PaboTomarens npu
00paboTKe U 3alUTe ero MePCOHATBHBIX JaHHBIX.

5.3. KonupoBarh M JenaTh BBIMHCKKA TNEPCOHATBHBIX JTAaHHBIX PabOTHHKA pa3peniaeTcs
UCKITIOYUTEIILHO B CIIY)KEOHBIX IENIIX C MUCBMEHHOTO pa3pelieHus HadallbHUKAa OTHeia
KaJIpOB.

5.4. Tlepemaua wHPOpPMAIMU TPEThE CTOPOHE BO3MOXHA TOJBKO MPU HMUCHBMEHHOM
corjlacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HApYLIEHHEe HOPM, PeryJUpyIomuX 00padoTKy U 3a1UTY
NEePCOHAIBbHBIX IAHHBIX

6.1. PabotHuku MV J10 QIOCII Ne 4, BUHOBHBIE B HapyIICHHMH HOPM, PETYIHPYIOIIMX
nojiyueHue, o0O0pabOTKy UM  3alllUTy [EpPCOHAJbHBIX JAHHBIX paOOTHHKA, HECYT
JUCUUIUIMHAPHYK0  aAMUHUCTPATUBHYKO,  TPAXKAAHCKO-NIPABOBYKHD  WIM  YIOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.

6.2. dupextop MV JIO JIOCII Ne 4 3a HapymieHHE HOPM, PETYIHPYIOIIUX MOJIy4YeHHE,
00paboTKy M 3alIUTy MEPCOHAIBHBIX [TaHHBIX pPAaOOTHUKA, HECET aAMUHHCTPATHBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 wu 539 Koxmekca 00 aaMHUHHCTPAaTUBHBIX
npaBoHapymeHusix Poccuiickoit ®Dexpepanym, a TakkKe BO3MemaeT pabOTHHKY ymiepoO,
NPUYMHEHHBI ~ HEMPaBOMEPHBIM  HCIOJNB30BaHUEM  WHGOpMAIMU,  COAEpIKaIlen
HIepCOHAJIbHBIC JaHHBIC paOOTHHKA.
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